
 

 
 

JOB DESCRIPTION 

POSITION Delivery Associate Employment Type Full-Time 

SUPERVISOR Location Manager Department Operations 

FLSA STATUS Non-Exempt 

DATE August 2018 

 

Position Purpose  

Delivery Associates are responsible for the safe and efficient delivery of building materials to job sites and, as the ‘face’ of our 

company, are expected to conduct themselves with the highest level of professionalism.  

 

Essential Functions 

 Performs pre-delivery and post-delivery vehicle inspections; reports daily 

 Safely delivers building materials to job sites 

 Assists with upkeep on Company equipment as needed 

 Provides log sheets of daily activity and any Company or Department of Transportation (DOT) required paperwork 

 Safely operates trucks, booms, and forklifts, trains others as needed 

 Conducts inventory checklists 

 Manually delivers building materials or uses Company equipment  

 Flexible/non-traditional schedule may be required, and regular travel 

 Performs other necessary functions as assigned 

 

Qualifications Necessary 

Knowledge  

 1-3 years related experience in construction preferred 

 Successfully completed written portion of the CDL with air brake endorsement 

Physical 

 Ability to sit, stand, lift, and carry 150 lbs easily and safely  

Interpersonal 

 A positive attitude and the ability to maintain professional, long-term co-worker, customer, vendor, and business 

relationships 

 Service oriented and a dedication to win customers ‘for life’ 

 Strong professional verbal and written communications skills 

 Ability to work effectively across all levels of management 

 Detail-oriented with the ability to manage multiple tasks, simultaneous projects and conflicting deadlines 

 An innovative approach to resolving problems and delivering results 

 Ability to thrive in a fast-paced, ever-changing environment 


